
 
 
 
 
 
 
 
 
 
Last Updated: July 11, 2020 

 
These guidelines have been created and submitted in good faith with the most current 
information available.  Information changes frequently and we will update this document as 
needed to ensure that we are working to keep our students and staff as safe as possible. We covet 
and appreciate your patience and prayers.   
 
Arrival/ Dismissal/School Office: 
 
Only students and Kardia Christian Academy employees will be permitted on campus. 
 
Student arrival begins at 8:30 each morning through the drive through.  School personnel will assist your 
child exiting the car and arriving with the teacher.  Student temperature will be taken and hand sanitizer 
will be issued as he/she leaves the car. 
 
If your student arrives after 8:40, parents and students will remain in the car and call the Kardia office at 
281-378-4050. School personnel will come to your car, complete the temperature check and hand 
sanitizer procedure and escort the student to class.  Please make every effort to be on campus prior to 
8:40. 
 
Dismissal will begin at 3:30 for Kinder-Second Grades.  Dismissal will begin at 3:40 for Third-Sixth 
Grades.  Parents will remain in the car through the drive through and Kardia personnel will bring the 
student/s to your car. 
 
If a student needs to be picked up early, the parent will call 30 minutes prior to the student leaving to 
allow Kardia personnel time to retrieve the student with items needed to go home.  Parents will remain 
in the car, call 281-378-4050 and the student will be escorted out to the car. 
 
Before care students will be required to follow arrival procedures including temperature check and hand 
sanitizing. Before care location will be determined before the beginning of school. 
 
If a student will be staying for after care, he/she will need to provide his/her own disposable water 
bottle and snack. 
 
Classroom and Facilities: 
 
Classrooms will be equipped with hand sanitizer, disinfectant wipes, and paper towels. Upon entering 
the classroom, students will wash their hands. 
 
Teachers are required to wear a mask or face shield. 
 
Students are welcomed to and encouraged to wear masks, but masks will not be required. 



 
Common areas including the cafeteria will be cleaned and sanitized by janitorial staff (throughout the 
day) (after school each day). 
 
Water fountains will not be operational. 
 
Hand sanitizing stations will be placed throughout the school. 
 
Students may only touch or handle their own learning materials (pencils, crayons, scissors, etc) 
 
Students will be instructed not to share items with their classmates.  
 
Students will be instructed concerning social distancing. Proper social distancing will be encouraged to 
the greatest extent possible. 
 
Classes will not be intermingling with other classes with the exception of the DK/2 Kinder together and 
the First Grade classes together. 
 
Only one class at a time will be allowed on the playground. Contact games will not be permitted. 
 
PE/Music/Spanish/Bible: 
 
These special classes will be able to be held due to our ability to socially distance the students in the 
gym and the Journey Room. Each student will be given an individual space marker to help ensure social 
distance.  Equipment or items used will be disinfected after each class or each class will use different 
equipment.  
 
Contact games will not be allowed during these special classes. 
 
Daily Devotionals and Chapel: 
 
Daily devotionals will be shared through Zoom M, T, W, F.  Chapel will be moved to Thursday and will be 
divided into groups of DK/K/1st/2nd and then 3rd/4th/5th/6th.  Chapel will take place in the Windwood 
Worship Center. This area is large enough for this number of students to be safely distanced.  Red 
Chapel shirts will now be worn on Thursday. 
 
Lunch and Snacks: 
 
Meals, snacks and beverages must be individually packaged in a disposable sack.  If your child’s meal 
needs an icepack, we will return those at the end of the day. 
 
Kardia will continue to serve a lunch option with boxed/pre-packaged food choices. Lunch menus will be 
available soon. 
 
Classes will practice social distancing during lunch. 
 
Students will need an individual, labeled water bottle. 
 
Parent visiting students during lunch will not be allowed until further notice.   
 



Health Screening and Procedures: 
 
Employees and students will agree to not enter the building if they are exhibiting any symptoms related 
to COVID-19. 
 
Any child with a fever of 100+ will be held in an isolated area and parents will be notified to pick up their 
child.  The child will be escorted to your car upon your arrival. Any child that exhibits a fever of 99.5 will 
be monitored closely.  Parents will be notified as a precaution.  
 
If a student/staff presents any possible COVID-19 symptoms, the student/staff will be sent home.  
 
If a case of confirmed COVID-19 appears in a class, we will close that class for 14 calendar days to 
conduct a deep cleaning and to allow time for other students and teacher to quarantine to prevent the 
spread of the virus.  The students in that class will immediately switch to our online platform for the 14-
day time period.  If no further cases of COVID-19 appear in that class, the class and teacher will return to 
campus for face-to-face instruction. 
 
In order for student/staff with a confirmed, positive COVID-19 test to return to school, he/she must 
quarantine for 14 days and have a confirmed negative COVID-19 test. 
 
In order for a student/staff who presented symptoms or tested positive or negative for COVID-19 to be 
allowed to come/return to campus, they must be able to answer YES to the following questions: 
 

 Has it been at least 10 days since the individual first had symptoms? 
 Has it been at least 3 days since the individual had a fever (without fever reducing medicine?) 
 Has it been at least 3 days since the individual’s symptoms have improved including cough 

and/or shortness of breath? 
 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/end-home-
isolation.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-
ncov%2Fprevent-getting-sick%2Fwhen-its-safe.html 
 
 
It is recommended that any person who has traveled out of the country or to a COVID-19 “hot spot” 
self-quarantine for no less than 14 days with no symptoms reappearing prior to returning to school. 
 
If you have been directly exposed to someone who is positive for COVID-19, you must stay home for 14 
days after exposure based on the time it takes to develop illness. 
 
If a parent or household member has a confirmed case of COVID-19, the Kardia student must quarantine 
for up to 14 days.  If after 10 days, the student receives a negative COVID-19 test and does not have 
COVID-19 symptoms, the student may return to school. 
 
 
 


